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ADMINISTRATIVE ASSISTANT

Naugatuck Valley Health Distriet seeks an organized, detatled aned
reliable individual for recepton and action-or lented general office
duties. A successiul candidate is prolicient in typing and compuler
skills. He or she must have strong customer service skills and like
working with the public as part ol 2 team on highly sensitive and
conhidential matiers. Fxamples of duties include answerig phones,
scheduling, filing, reception work, preparing mailings, ty ping, data
eniry, ete. Five vears experience preferred. Bilingual a plus,

‘the postion is Tull-tme Tor 35 hours per week with excellent
benelits. Pay range is $16 to $18 per hour depending on ex I)ann(c
Toapply submit resume by 12:00 PM on December 7 7, 2000,
Karen Spargo. Naugatuck Va ey Health District, 98 Bank Sur cet,
Seymour, U 06483 or email 1o ¢ clindholn@nvhd.org,

November 19, 8009
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